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VACANCIES IN
HOPE METHODIST VOCATIONAL
\H(‘ﬁ,r_; CENTRE (HMVC)

Council Of Education (based in Setiawan Perak)

METHODIST COUNCIL OF EDUCATION:

Lives and nation transformed by the Gospel of Christ, through holistic education,
consistent with the principles of Rukun Negara.
What we do at the Hope Methodist Vocational Centre(HMVC)
Working with groups of young people especially from the Orang Asli and B40
Communities, building and training them up with trade and vocational skills in an
environment where there is an exchange of ideas, working in groups and transferring of
knowledge.

Centre Manager (based in Setiawan, Perak)

Roles & Responibilities

Centre Manager is to work closely with the Public School Head. The responsibilities are to
oversee all daily operations of the Hope Methodist Vocational Centre (HMVC). To organise
and oversee the trainings and programmes being introduced. Manage the preparation of
resources and materials for trade and vocational programmes. To ensure the smooth
running of programmes. Prepare and deliver teaching as required. Ensure that HMVC
infrastructure is maintained, fit for purpose and is in place to support the vocational offer.
Ensure the occupational competence of all centre staff is in line with programmes
requirements. Any other duties as agreed with the Public School Head.

Skills and Qualifications

* Degree in Business Administration or equivalent

« Candidate with training and teaching experience

* Good communication skills

Strong leadership qualities (teamwork)

« Excellent interpersonal skills (influencing)

* Enjoy working with youth and being a team player.

» Have a positive attitude and problem-solving skills, flexible, take initiative.
Able to work with teams yet be an independent and proactive worker

L ]

Please contact:
Ms Geraldine. Phone: 017-2550890
E-mail: geraldine@mcoe.edu.my
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